ID Automation Barcode Label Software.

Program is free to download and use by non-profit and school libraries.

* Insert memory stick and Open folder to view files, when prompted.

* To Run program, double click on IDAutomation Barcode label Design Application — Free.exe

1 Mew Label Creation
Create a new label or open an existing label

& Create New Label

® Cpen an Existing Label

¢ Click Create a New Label and Next.



Setting up a Pre-defined label stock.

. Label Options
Select Printer, Label Stock Type, and desired units

Printer Selection

HF Laserlet 420004300 PCLE -

Label Stock Type

® Define Custom Label Stock

& Pick Predefined Label Stock

Preferred Units
’7 2 Inches ® Centimeters

e Select the printer to which you will print these labels.
Note: If designing a label to run on the library printer at your different sights, you will have the opportunity to change the printer before you print.

* For this first example, select Pick Predefined Label Stock and Inches.

¢ Click Next.



Label Stock Selection

Selectthe label stock you plan to use

B Avery Standard hd

Label Number

5927 - Address labels
5960 - Mailing Lgbels

Label Info
Description: Mailing Labels

Layout: 3x10

5363 - Shipping labels

B470 - Mailing Labels Height 1inch

5971 - Mailing Labels

5972 - Mailina Labels Width:

1

Page Size:

* Select the brand and label number of your label stock.

* Click Details if you wish to see more detail about the label size.

Label Stock Definition
Define the label stock you plan to use

LabelName ——MmMm™m™m8m8 ™ |
5960

Paper Type
it nch  Height inch Coturns ETES]

late Automatically

Width ] inch Height _ inch
e —

Top

Botiom Labels / Page =30

* Once you are sure you have selected the correct label stock, Click Next.



You are now ready to add the elements to your label. Insert a barcode, image, text, line, square or oval.

* To create a border, insert a box from the Insert menu. I
aec [N o

10963

LN

Position Shape Options

,| 1 2
trr b
&)

EEEER
o] o

—Border Cptions

Icd Display Border

Border Size ID.D'IQ S Border Color

—Fill Color Cptions

¥ Tra naparent

* Dragthe corners or sides of the box out to the edges of your label.

e Double click on the box to set properties such as colour, line width and fill.

B 1 -
L;|||||||| Cer ||||U




* Next, find and insert an image.

108s3

Asc (TN 3

Unless you already have an image saved on your computer, you’ll need to find an image, save it as .bmp, .jpeg, .gif, .tif or .png. You may also
need to resize your image in Paint if it’s way too large for your label.

¢ Dragthe corners or sides of the image to resize it as you wish. Drag the image where you want it.

¢ Right-mouse click on the image to Rotate, set the order (send backward or forward in relation to other elements on your label).




* Next, Insert text.

gec | (1IN

10963

™

* Drag your text box into the desired position.

Double click on the text box to type in your desired text and select the font and colour.
* Click OK when finished.

ﬂ TextProperties @

iti Positi Val Anch Font'Color
Position Value IAnchorI Font/Color o5t |0r1| = |.|e| Lol |

Value Type ISElndard Font Name

ITi mes Mew Roman

4
Size
Traditienal Arabic

Trebuchet MS ¥ Bold

Tunga -
Tw Gen MT o= _
Tw Gen MT Condensed (- I™ Underline
Tw Cen MT Condensed E ™ Strikeout
Litsazh &

Example Text

 Component Autosizing
*  Shrink to Text

" Resize Horizontally
 \word Wrap

Standard Value

Enwiron menﬂ

 Global Append Values

Prefix I Suffix I




o] o

* Right-mouse click on the text box to rotate of change its order in relation to other elements on your label.

I& Align Lefts

aF Align Middles

?

Environment

¢ Click on the “Save” icon.

Note: If you want to be able to transfer your label templates between your schools, make sure you save your label to your memory stick.



To print...

* Click the IDAutomation icon and select Print from the resulting menu.

} | Open - Print Preview
E Save
é Save As
gﬁpﬁnt v
3 Label Layout
© &)

* Set which printer to use, if other than the one displayed.
* Change the source tray, if not using the printer’s standard paper tray, by clicking Printer Properties and selecting the appropriate tray.
* Choose the number of copies of this label you want to print.

o|Print Range (%]

Printer Selection

Paper Size Lefter
PrintRange ————————— | rOrdering————— |

@ Horizontal

o Range & Currently Selected

From Label m Copiesofeach Page —————
To Label m Copies E
Duplicates H

* Click the Print to print.



Importing Label Content from and External Data Source.

The IDAutomation label designer allows you to import data from Excel, plain text files or Access— into your
label.

Example: Print extra large call# and title labels to identify laptops that are used with VEX 1Q resources.

In Destiny...
® Laptop computer for use with VEX IQ resources [equipment].

Copies at Professional Resources & Aboriginal Collection

Call # Barcode Status

STRM VEX LAPTOP-01 DISTO1534 Due: 22/12/2017
STRM VEX LAPTOP-02 DISTO1535 Due: 22/12/2017
STRM VEX LAPTOP-03 DIST01536 Due: 22/12/2017
STRM VEX LAPTOP-04 DISTO1537 Due: 22/12/2017
STRM VEX LAPTOP-05 DIST01539 Due: 22/12/2017
STRM VEX LAPTOP-06 DISTO1538 Due: 22/12/2017
STRM VEX LAPTOP-07 DIST01540 Due: 22/12/2017
STRM VEX LAPTOP-08 DISTO1541 Due: 22/12/2017
STRM VEX LAPTOP-09 DIST01542 Due: 22/12/2017
STRM VEX LAFTOP-10 DISTO1543 Due: 22/12/2017
STRM VEX LAPTOP-11 DISTO1544 Due: 22/12/2017
STRM VEX LAPTOP-12 DISTO1545 Due: 22/12/2017

e Produce a Title & Copy List Report of these laptops selecting Microsoft Excel as your output format.

* View and save.



In IDAutomation...
* Click New.

* Choose your printer and Label Stock Type.

¢ On the menu bar, click Tools, and select Link from the resulting menu ribbon.
AL 28
L

Tools

External Data Type |1oaua
Excel

[y iy -\ serslagurneyiDownloads|LibraryTitleCopyRep

; . . ]
ey Library Title Copy List . ‘

Call Number| Title | Material Typ | Author | Standard _~
STRMVEX Laptopcom Equipment
STRMVEX Laptopcom Equipment
STRMVEX Laptop com Equipment
STRMVEX Laptop com Equipment
STRMVEX Laptopcom Equipment

a4 2 a

Export  Configure

ﬁ' Printer
Data Sets Advanced Tools

| 1
T T T T Y T A T

2

¢ Choose Excel

* Find the Excel table you just downloaded from
Destiny.

* Select the appropriate sheet from your Excel
workbook.

¢ Click Link Data.

¢ Close.



* Go back to Home on the menu bar and Insert Text. e [ o

10963

= . - O

* Double click on the resulting text box.
* Change the “Value Type” to External DataSource and click on the column you want to import into this element on your label.
» Click Apply or OK.

Position Value IAnchorl FontiColor

Value Type IEx‘lerna\ DataScurce j
Linked Value
Call Numherl Title ‘ Material Typ | Authar |S
STRM VEX Lapt@m Equipment
| 2
 Full Cell > E
Example
Laptop computer for uze

Global Append Values
’VF'reﬁx I Suffix I ‘

* Double click the text box again if you need to change font, wrap the text, etc.
* Repeat to insert data from other columns in your table.

Position Value |Anchor| Font/Color

Value Type IEx‘ternaI DataSource j - =
1
_|||I|||||||I||| L

Linked Value .

Call Number Title Material Typ| Author | S —  Laptop computer for use with
STF{'&‘j’EX Laptop com Egquipment _ VEX [Q Fesources

[ — | I ]

¥ Full Cell Source Column I'I 3:

Call#: STRM VEX LAPTOP-01
Example

ISTRM VEX LAPTOP-01

Global Append Values

Prefix |Call#: Suffix I




To print...

* Click the IDAutomation icon and select Print from the resulting menu.

( “ = L‘I'_5|_| Print

. Print Previ
} Open “L rint Preview

Label Layout

I Exit

* Set which printer to use, if other than the one displayed.
* Change the source tray, if not using the printer’s standard paper tray, by clicking Printer Properties and selecting the appropriate tray.
* Choose the number of copies of this label you want to print.

|Print Range @

Printer Selection

W HP LaserJet 420014300 PCLG >

* Print all of the rows in your source data, or select Paper Size Letter

which row(s) to print.

PrintRange ——————| ~Ordering
’7 ® All Rows from Data Source @ Horizontal

o Range ® Currently Selected

Eroan Labed m Copies ofeach Page —————
h Tolabel 12 =] copies ]
Duplicates m Collate

¢ Click the Print to print.



Setting up a custom label.

¢ Click the New Label icon.

Label Options
Select Printer, Label Stock Type. and desired units

* Select the printer to which you will print these labels.
* Choose Define Custom Label Stock.

Label Stock Type
’7 @ Define Custom Lab

# Pick Predefined La

Preferred Units
|7 @ Inches # Centimeters

* Name your label stock.

e Paper type for most printers will be Letter.

LabelN@am}Ge —m4m " -1-727-171-+1-+7-+1V--72-——7 "7 " —
pﬂFF‘fTﬂ:F‘ S|

wicn EPE | Height inch Coturnns KT

Except... your Zebra will be User Defined or Custom.

e Uncheck “Calculate Automatically” and enter your label’s
actual width and height.

lculate Automatically

Width m inch Height _ inch

Horizontal inch ertica inch

* Set Margins at 0. You may need to adjust this after you run a
test print of your finish label design.

Margins

b |
_ inch p inch
b |

inch Jottos inch Labels/Page=1

[ o

Right

"\:aclng Between Labels

* If thisis a label size you will re-use for other label designs, Save it
to your USB drive then click OK.
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