
Destiny Reports
Shelf List Report with Circulation Counts

(A list of resources in shelf order with circulation counts for each copy, 
publication year or price.  Useful for weeding. Output as PDF or Excel 

spreadsheet.)



Select your whole collection or 
limit by prefix/call# range.

(Resource list)

1.  Go to Reports, Library Reports and select Shelf List.

Choose the date period for 
number of circulations. E.g. 
how many times each item was 
checked out in the last year.

Note: When you scan an item for inventory, this is 
counted as and in-library use.

Choose to include either Price or Publication Year 
for item.

Choose PDF or Microsoft Excel for Output format.

2.  Once you’ve made your selections, click Run Report.



3. Refresh the Report Manager list and Click View.

4. Save and Open the resulting spreadsheet.
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